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1 Introduction 
This policy was drawn up by CTI Clonmel to ensure that all student teachers and co-operating 
teachers have a clear understanding of their roles and responsibilities once a student teacher 
joins our staff. The policy is informed by the Guidelines on School Placement (Teaching Council, 
2021) and is underpinned by our core values of Care, Community, Equality, Excellence and 
Respect.  
 
CTI Clonmel recognises its obligation to share best educational practice with those seeking to 
gain experience in a school setting and will host students in accordance with the capacity of the 
school to accommodate such students. The principal of the school, as an agent of the Board of 
Management, reserves the right to allow or refuse applicants a placement in the school. Once a 
placement is approved, the school placement coordinator will then ensure that the student 
teacher is made aware of all policies and procedures that they require.  

 
The Board of Management of CTI Clonmel acknowledges the following regarding initial teacher 
education and the role of school placement in this process.  

• Positive school placement experiences are critical to ensuring appropriate initial teacher 
education for all student teachers.  

• Close collaboration between schools and Higher Educations Institutions (HEI) is essential 
to positive and meaningful school placement experiences for student teachers in order to 
provide student teachers with the opportunity to observe teaching and to teach classes 
independently, in collaboration with suitably qualified practising teachers. 

• Hosting student teachers on placement is enriching for the pupils in a school, student 
teachers, cooperating teachers, the wider school community and HEIs. In particular, 
pupils benefit from a greater variety of teaching, learning and co-curricular experiences 
through the structured participation of student teachers in the school. Furthermore, the 
school gains access to a variety of newer approaches to teaching and learning through its 
engagement with student teachers and HEI staff.  

 
The aim of this policy is to:  

• Formally structure school placement procedures and ensure greater transparency for all 
stakeholders.  

• Enhance the school placement experience for student teachers. 

• Ensure student teachers know their responsibilities in the classroom and liaise with their 
co-operating teacher.  

• Ensure co-operating teachers know their responsibilities in relation to having a student 
teacher in the classroom. 

• Ensure an enhanced learning experience for learners in classrooms.  

• Enhance teaching and learning in the school.  
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2 Development of Policy 
This policy was formulated having regard to the increasing number of requests from HEIs and 
from individuals to provide opportunities for student teacher placements in CTI Clonmel. This 
policy will;  

• ensure continuity of routine, teaching and learning within the classroom setting, and will 
also limit disruption to regular school routines. 

• allow our students to be exposed to alternative teaching methods. 

• support student teachers in their professional development.  

• provide for an equitable and fair allocation of opportunities for student teacher 
placements throughout the school. 

• ensure that excessive demands are not placed on any individual class or teacher. 

• recognises that every member of staff has a responsibility to contribute to the positive 
professional development of the student teacher. 

• Allow an exchange of teaching methodologies and skills between student and cooperating 
teachers.  

 

3 Commitment to hosting student teachers. 
CTI Clonmel is committed to hosting student teachers for school placement and, in this 

context, adopts without modification as part of this school placement policy the Guidelines on 
School Placement developed by the Teaching Council in consultation with all relevant education 
partners. 

A decision on the number of student teachers that the school can support, and the time 
of the academic year in which they are present in the school is carried out by senior management. 
This information is communicated to partner universities at the time of request. Student teachers 
will be allocated classes in a manner that ensures a timetable that meets the requirements of 
their school placement.  

To efficiently manage school placement allocations, direct communication between the 
school placement office of the relevant HEI (Higher Education Institutes) and school management 
is preferable. Whilst initial contact between the student teacher and the school may be in the 
form of an email or phone call, all student teachers must request the school placement office, of 
the relevant HEI, to officially approach the school placement coordinator to formally confirm their 
allocation. 

The HEI must give the school sufficient notification of all dates pertaining to placement 
and of the criteria required during the placement (for example number of periods required to 
teach, pertaining to specific subjects, what level that some of the periods should be taught at). 
The school will endeavour to meet as many of these requirements as possible. A point of contact 
at the HEI for each student teacher will be provided to the school placement coordinator.  
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4 Implications for the school hosting student teachers on placement 
Hosting a student teacher on placement will involve; 

• the student teacher observing classes being taught by members of the school’s teaching 
staff.  

• student teachers on their first school placement will participate in team teaching with the 
cooperating teacher on an agreed section of the curriculum. 

• student teachers on their second school placement will participate in team teaching with 
the cooperating teacher on an agreed section of the curriculum and as the student 
teacher’s competence develops, the student teacher will move to teaching classes 
independently in line with HEI requirements and the student teacher’s particular stage of 
development on the ITE programme. 

 
It should be noted that the student teacher will be continuously observed and supported by the 
teacher with primary responsibility for the welfare and educational progress of the class.  
 
Please note that in exceptional circumstances, CTI Clonmel reserves the right to contact the HEI 
of the student teacher to discuss the progress and the (dis)continuation of the placement of the 
student teacher.  
 

Application Procedure;  
Applications for placement should be made in writing/email FAO Student Placement Coordinator 
Applications should be accompanied by the following documentation:  

a) Details (dates, duration etc.) of placement requested and furnishing any information / 
documents from the HEI that the student attends.  

b) A copy of the Insurance indemnification from the HEI that the student attends. 
c) A copy of the recent Garda Vetting.  
d) Statutory Declaration. 
e) TUSLA Children First E Learning Certificate. 

 
5 Scheduling of student teachers on placement 
The principal will allocate student teachers to cooperating teachers and classes, having regard 
for:  

• the stage the student teacher is at in his/her initial teacher education programme. 

• the particular needs of the pupils in a particular class. 

• the requirement for the student teacher to experience an appropriate range of placement 
contexts. 

• any special circumstances of which the cooperating teacher has an awareness. 
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6 Induction of student teachers on placement 
Student teachers will, prior to commencing their placement, be provided with an orientation to 
the key personnel, ethos and work of the school. This orientation shall involve student teachers 
being provided with an information pack that will include details of key school policies, in 
particular the school’s Student Code of Behaviour, Child Protection, Health and Safety, 
Homework and Student Teacher Placement Policies. 
 
In CTI Clonmel, the key personnel involved in the student teacher induction are;  

1. Deputy principal – provides a timetable to the student teacher. 
2. school placement coordinator –orientation for the student teacher (Appendix 1). 
3. cooperating teacher – observes and monitors the student teacher in the classroom 

(Appendix 2). 
 
 
7 Supports for the student teacher 
The school community is committed to supporting positively and sensitively the student teacher 
in accordance with the Guidelines on School Placement developed by the Teaching Council in 
consultation with all relevant education partners. Furthermore, the school is committed to 
allocating the student teacher to (an) appropriate cooperating teacher and to the classes 
essential to them undertaking his/her school placement successfully. The school will also provide 
the student teacher with the teaching facilities and resources necessary to their work during the 
placement. 
 
Student teachers should follow a code of professional conduct that includes the following; 

• be aware of school policy e.g. Code of Behaviour, Health and Safety, Appropriate Usage, 
Mobile Phone policy etc.  

• be professionally presented in terms of attire, appearance and deportment in the 
classroom. 

• be punctual and follow their assigned timetable. 

• respect the privacy and confidentiality of all members of the school community. 

• show interest and enthusiasm in the preparation and teaching of lessons. 

• show interest and enthusiasm in all the work done by the students. 

• respect the ethos and core values of the school in all their dealings with staff and pupils. 

• show confidentiality in relation to all matters relating to teachers, SNAs, ancillary staff, 
pupils and the organisation and administration of the school. Breaches of confidentiality 
in relation to the school will be treated with the utmost seriousness.  

• While the school will always try to facilitate all work experience, including classroom 
management, the health, safety, wellbeing, and education of our pupil’s in always 
paramount. In this respect, the cooperating teacher may interrupt a lesson / work 
experience moment, if deemed necessary 
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A list of roles, responsibilities and other general recommendations will be given to the student 
teacher at their orientation (Appendix 3).  
 
The student teacher will also be required to sign a Teaching Placement Agreement (Appendix 4) 
to state that they have read the School Placement Policy, have received the CTI Clonmel Child 
Safeguarding Statement, and understand their responsibilities in relation to school policy. 
 
In CTI Clonmel, a student teacher placement will be deemed successful if there is: 

• positive and constructive feedback from the cooperating teacher (Appendix 5) 
• positive and constructive feedback from pupils and parents. 
• integration and communication with permanent staff members. 
• a perceived contribution to the learning environment of the school. 
• quality of learning by pupils in class. 
• quality of learning by student teacher. 

 
It should be noted that, during the period of school placement, the student teacher will be 
encouraged to take on extra-curricular activity duties. These may include travelling to matches 
or helping in the preparation of school teams such as sports, debating, musical groups etc.  
 
 
 

8 Continuing professional development for staff involved in supporting/ facilitating student 
teacher placement 
The school management authority and the school’s senior management are committed to 
promoting and facilitating the participation of school staff in continuing professional 
development programmes essential to ensuring the successful operation of student teacher 
placement in the school e.g. Droichead training. 
 
 
 
9 Communication of school placement policy to school community 
A copy of the school placement policy is made available on request. A copy of the policy shall be 
published on the school website and a copy is made, on request, available to parents/guardians 
of all pupils enrolling in the school and all new teachers at the point of their employment, either 
electronically or in hard copy. 
 
 
 

10 Policy reviews 
This policy will be reviewed by the school management authority bi-annually. 
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11 Date of policy adoption 

This policy was adopted by the Board of Management on _________________________ [date] 
 
Signed: ______________________________________ 
Chairperson of the Board of Management 
 
Signed: ______________________________________ 
Principal 
 
 
Date: ________________________________________ 
 
Date of next review: ____________________________ 
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Appendix 1 – The role of the School Placement Coordinator 
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Appendix 2 – The role of the cooperating teacher 
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Appendix 3 – The role of the student teacher 
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Appendix 4 – The Teaching Placement Agreement 
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Appendix 5 – Feedback from the cooperating teacher  

 


