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CTI Clonmel Mission Statement
The role of our school is to facilitate the students of Clonmel and its environs in the acquisition of general

and specialised education. CTI Clonmel is underthe patronage of Tipperary Education and Training Board.

ETB schools are state, co-educational, multidenominational schools underpinned by the core values of:

¡ Excellence

r Care

. Equality

r Community

. Respect

CTI Clonmel provides students with equal opportunities for enrolment in line with the Education

(Admissions to School)Act 2018. Once enrolfed, our school strives to provide afl students with equal

opportunities to engage with the curriculum and school life. We strive to enable every student to realise

their full potential regardless of any aspect of the¡r identity or background. Our school

o ' provides a safe physical and social environment that reinforces a sense of belonging to the school

community and wider society

r promotes a fully inclusive education that recognises the plurality of identities, beliefs and values

held by students, parents and staff

. prepare open-minded, culturally sensitive and responsible citizens with a strong sense of shared

values

o treats equally students of all religions and beliefs. The school environment and activities do not

privilege any group over another whilst at the same time acknowledging and facilitating students

of all religions and beliefs.

ln CTl, SSE/DEIS planning underpins how we identifo needs, meet those

needs and monitor and record student outcomes, in conjunction with

the continuum of student support (diagram on the right).

arurcuu
4rffió¡ffi r-

All policies are formulated around Child Protection & Safeguarding

procedures using the school's Student Safeguarding Statement, the

Child Protection Procedures for Primary and Post-Primary Schools

(revised 2025), the Children First Act 2015 and the Teaching Council's Code of Conduct (201-6)
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Thg "tç?$nq Certificate.Applie.d prgffelqme

The Leaving Certificate Applied programme has been developed by the National Council for

Curriculum and Assessment. This programme is part of the expanded senior cycle provision designed to

cater for the diversíty of partícipants' needs. The Leaving Certificate Applied programme is a two-year

Leaving Certificate programme with the aim of preparing Leaving Certificate participants for transition

from the world of the school/centre to that of adult and working life.

The programme sets out to recognise the talents of all students and to provide opportunities for

developing personal responsibility, self-esteem and self-knowledge. The programme also seeks to develop

transferrable skills i.e. skills which can be applied across a broad range of experiences at school, in the

community and in the world of work and further study.

The aims of ICA in CTI Clonmel

o To prepare students for the demanding transition to adult and working life.

¡ To recognise the talents of all students and provide a safe environment where mutual trust will

foster the development of their aptitudes, abilities, needs and interests.

¡ To provide an opportunity where students develop their understanding of personal and team

respo nsibi I ity, self-estee m a nd se lf- knowled ge.

r To develop communication, decision making and reflective skills.

I To emphasise the importance of problem solving, initiative and enterprise.

r To use active teaching and learning methodologies across the curricula to promote those

qualities that are fundamental to the development of each student.

¡ Quantitative evidence of success is dasily found in the attainment of 'Credits'. However, much of

the evidence relating to the successful attainment of our aims will be qualitative as our success

criteria are

r clearly linked to the intrinsíc development of the student.
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Curriculum

The Leaving Certifìcate Applied programme, which is of two years' duration, has three maín elements:

r Vocational Preparation

e Vocational Education

r General Education

A range of courses is provided within each of these elements. Each course is designed on a modular basis

and is of thirty hours duration. Each year of the two-year programme is divided ínto two sessions,

September to January and February to June, to facilitate the modular structure of the courses. A module

within a given course is usually completed within a session. The following is the curriculum framework of

courses and modules in Leaving Certificate Applied in CTI Clonmel

nce Mathematical Applications Social Education

Englísh & Communícations Engineering SPHE

Personal Reflection task Graph ics & Construction Leisure & RecreationI

r Information & Communication

' Technology

Modern Language

Gaeilge 25126

French26/27

VisualArt

Elective-Craft&Design

: Practical Achievement

The foll is the schedule of Student Tasks to be over the four sessions:

General Education Task

70 credits

Vocational Preparation
Task

70 credits

:

I

I

:

porary
Task

74 credits

Personal

Task - Statement 2

70 credits

Vocational Education
Task

Graphics & Construction

10 credits

Vocational Education
Task

Engineering

70 credits

Personal Reflection
Task - Statement 1
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Leavins CertifÍcate Annlied Admissions Procedures

Before applying for a place in the LCA programme in CTI Clonmel, an applícant must have sat the Junior

Certificate examination or its equivalent if coming from another jurisdiction. Advice and guidance is given

to each student as to whether LCA or Leaving Certificate Established will best suit himlher by the Guidance

Counsellor, the LCA Coordinator and indívidual teachers. An information night for parents ensures that

they too are fully informed of the benefits and consequences of both options.

lf a student seeks admission to the Leaving Certificate Applied Programme in CTI Clonmel, the following

procedure applies.

1. A detailed application form, including signed parental consent for the student to apply to

participate in the LCA Programme, must be submitted before the end of Third Year. The

application form is the first part of the selection process, and its completion is not a guarantee of

acceptance on the course.

2. The second part of the process is that each candidate will be interviewed by the LCA Coordinator

and, if deemed necessary, by the Princípal/Deputy-Principal and will be advised accordingly as to

whetherthe LCA is the appropriate route for his/herfurther education. The views of teachers who

have taught the student may be sought to establish if the LCA Programme suits the,candidate.

3. The third part of the application process is that the prospective student and his/her parents must

sign the LCA contract.

Please note the following points:

o The final decision as to whether a candidate is accepted into the LCA Programme rests with the

Principal and that decision will be communicated to the candidate and his/her parents in writing.

¡ For the school years 2O26/2027 and 2027 /2028, the number of places on the LCA Programme is

limited to 14 and priority is given to existing students of CTI Clonmel.
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Subjects offered on the programme are dependent on staff availabillty and on resources. There is

no guarantee that a specific subjectßubjects, other than core subjects will be offered in any given

year.

Applications from students from other schools to join the LCA Programme will only be considered

if they have first fulty completed CTI Clonmel's student transfer form. The process of applying for

a place on the LCA Programme will then follow the same procedure as outlined in points L-3

above. The final decision to accept a candidate from another school into the programme will be

made by the Principal.

lf the LCA class is oversubscribed, a waiting list will be created as follows:

o Priority will be given to current students of CTI Clonmel and a lottery used to determine

the students who will be offered a place

o lf any places remain, a separate lottery will be used to determine the external students

who will be offered a place, provided that they have also completed the relevant forms

to transfer to CTI Clonmel.

o Late applications will revert to the end of the waiting list.

lf a student, having been offered a place on the LCA Programme decides to decline it prior to the

commencement of the programme, the place will be offered to the next in line on the waiting list.

lf there is no waiting list, that students place is forfeited.

Selection Procedure for admission io LCA

r Parents of 3'd year student will be introduced to the Leaving Certificate Applied Programme at

the information night in May.

r All 3rd year students will be informed about ALL of their options including Leaving Certificate

Applied and what each subject in the course entails.

o Each interested student will be asked to complete a simple application form which parents must

sign.

¡ Each student will be interviewed by the LCA coordinator and if deemed necessary the Principal

or Deputy Principal.
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The views of teachcrs who havc tought students will be sought to see if the LCA programme

suits the candidate.

A decision will then be reached on what students will be accepted into the Programme and

Parents informed of decisions in May.

Student Induction

At the beginning of each year, LCA 1 & 2 students will receive a resource pack containing:

¡ LCA Timetable.

o Explanation of LCA terminology.

¡ Details of how Credits are accumulated.

¡ Folder, dividers, etc.

r Timetable of events for year outlining Tasks due, work experience, etc.

r A list of items required by per class.

LCA l students will have a full day of induction with the LCA coordinator and anotherteacher. The student

índuction will include team building exercíses.

tCA 1 & 2 attend a team building outing to help develop bonding and cohesion in the group.

Work Experience

Work experience is an integral and essential part of the LCA programme. lt gives the student the

opportunity to sample different areas of work and helps them to discover what kind of work best suits

their interests and talents. Work experience occurs one day per week for the duration of the school year.

Students will be given a letter for potential employers outl¡ning the work experience placement

dates and guidelines and students will then find their own work placements. They will confirm details with

the Guidance Counsellor and the LCA coordinator prior to commencement of work experience, suitability

will then be decided. Students who have not secured suitable work placements will then be assisted in

getting placements by the guidance Counsellor and or the LCA Co-ordinator. lt is our LCA policy that no

more than 2 students work in a single placement. Students are requested to find different work for each

of their 4 work experience sessions.
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Students will be given a pack to hand to Employers on their first day of work to include a letter

from coordinator, insurance form, and an Employer Evaluation Report. Students will fill their work

experience journal daily. The LCA coordinator/ work experience teacher will phone the work placement

contact weeklyto check on howthe student is progressing. Students are required to update theirwork

experience journal weekly.

Task Preparation and Plannins

Seven tasks are completed over the 4 sessions, with each one worth a designated number of

credits. Students are given clear instructions on the requirements of each task. Completed tasks and books

are stored for examination and retained by coordinator in case of appeals.

Subjects are identified where cross curricular links can be made between tasks. The Programme

Statement & outline of Student Tasks is made available to teachers. Tasks are discussed at LCA meetings

and each teacher with responsibility anchors the task, e.g. the Contemporary lssues task is anchored in

Social Education. Other tasks include the Practical Achievement Task, which is undertaken in session 3,

and the Personal Reflection Task. This task is written overthe 4 sessions, it is cross curricular in nature as

requires student to reflect on the entire LCA experience, and it is anchored in English & Communícations.

Students with Additional Educational Needs

The LCA programme aims to meet the educational and emotional needs of all its students. lt especially

endeavours to ensure that the needs of any student with addítional educational needs are met. Once an

application has been received from a student with additional needs, a meeting is held with the care team/

resource team. The needs of the student are then identified, and a variety of steps are put in place. An

lndividual Educational Profile for the student is done by the AEN coordinator, and a plan is created in

consultation with the LCA co-ordinator. Depending on the needs of the pupils a cross-curr¡cular approach

is taken at senior cycle. Examples of how students are assisted include:

o helping student with their key assignments, where the resource teacher would work with the class

teacher on the various aspects ofthe key assignment.

o the development of social and personal skills, such as organisational skills, self-management skills

and interviewing skills.
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o tho usc of withdrawol of studcnts for resource teoching. This is where a group of students of four

or less are withdrawn from a subject. For example, withdrawals are often from the lrish class as

many of the students would have had an exemption from language subjects in junior cycle.

Health and Safetv

Health and Safety is to be a strong part of the LCA curriculum with particular emphasis to be

placed within practical classes. Each project and sec-tion of the course should be backed up with the

relevant health and safety material (as outlined in the course descriptor). Students must be made aware

of and be seen to continually use safe working practices and rules. The students within the LCA course

should also be made fully aware of all health and safety plans that are contained wíthin the schoot.

All tasks should be carried out by students while implementing health and safety rules. LCA

students should be included in activities relating to Health and Safety monitoring and development within

the school as a method to increase awareness ofthe subject and put into action the theory that they have

learned. Students should be able to:

r Explain how to use tools and equipment correctly and safely.

o Give examples of safe practices in the workplace (verbally).

r Use all tools and equipment correctly and safely.

r Store all tools and equipment correctly and safely.

r List the different procedures for self-protection in the school, including the use of protective

clothing (verbally).

Guidance for Leayins Cert Applied Students

ln May of 3'd year, a lljunior cycle students are informed of the options available to them in Senior

Cycle. Students are given a presentation by the Guidance Counsellor & LCA coordinator in which the

structure, course content & assessment of both the Leaving Certificate established, and Leaving Certificate

Applied are explained to them. They are also informed about the progression routes avaitable upon

completion of either course. lnformation is also given on subject choice, the options available and the

importance of the correct subject and level for a particular career path.
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Following the talk with students, parents are invited to attend an information evening on the

options available after junior cycle. This includes information on both Leaving Certificate established and

Leaving Certificate Applied., their structure, content, form of assessment and progression routes available

upon completion of either course.

The guidance counsellor has responsibility for teaching the guidance module of Vocational

Preparation & Guidance. Each LCA class has one guidance class per week and each LCA student will be

seen by the guidance counsellor / LCA coordinator for an individual careers appointment.

Record KeepÍng & Reporting procedures

1. Attendance

r Each teacher is responsible for monitoring the attendance of students in their class.

r Daily attendance is monitored by the LCA coordinator.

r Medical Certificates and notes from parents are stored by the LCA coordinator.

¡ Students must have 90% minimum attendance to gain credits for their modules. lt is the

teache¡'s responsibility to validate this percentage.

2. Key Assignments

o Each teacher is responsible for monitoring the completion of the required Key Assignments.

r on the completion of each session, key assignments must be held until the appeals procedure

has elapsed. Key Assignments must be stored in the LCA Office.

¡ Students must have completed ALL Key Assignments to gain credits for their modules. lt is the

teachers responsibility to validate this.

3. Allocation of Credits

o lndividual teachers complete an Allocation of Credits' form detaif ing the credits presented to

each candidate in that Module.

¡ The coordinator collates this data for each student and inputs it/returns it to the State

Examinations Commission.

o This paperwork is stored in case of a student appeal

CTI Clonmel, Roheen College ond Goelcholdîste Çheitinn LCA Policy Pøge 17 of79



I

4. Discipline

Discipline issues are dealt with and recorded under the existing Class Tutor system and are in line with the

schools Code of Behaviour.

Proeramme Assessment & Certification

ln-House Assessment

LCA students' progress is also monitored by individualsubjectteachers and parents are regularly updated

on students' performance. LCA students will be assessed in house over the two years as follows

¡ Christmas Reports

o LCA1

o LCA2

¡ Mock exams:

o LCA 1 complete a mock lrish/MFl exam in February.

o LCA 2 complete mock exams in alltheir exam subjects in February.

r Summer reports

o LCAL

lf courses become available to the school, students may be offered the opportun¡ty to become certified

in areas including:

o Safe Pass'

¡ Dríver Theory Test

¡ First Aid

Formal LCA Assessment

1,. Modules: this is dealt with under the section on 'Record keeping and Reporting,

2. Tasks:

o Students will complete 7 tasks over the two-year period, in the following subject areas:

. General Education (Session l)

Vocational Preparation (Session ll)

CTI Clonmel, Raheen College ond Gaelcholáiste Ché¡t¡nn LCA Pol¡cy Page 12 of19



1

. Graphics & Construction (Session ll)

' Engineering (Sessíon lll)

. PracticalAchievement(Session lll)

. Contemporary lssues (Session lll)

. Personal Reflection (Session lV)

3. Written/Practical Exams

Students sit exams In the following subject areas:

. lrish (Year l)

. French

. English & Communications

. Graphics & Construction

' Engineering

' MathematicalApplications

On completion of the Leaving Cenificate Applied programme, certificates are awarded at one of three

levels, based on the number of credits achieved.

Distinction L70

Merit

Pass I

r.40 -169

120 -ds

:

I

Assessment for Learning

Assessment for learning uses assessment in the classroom as a tool to improve students learning.

Assessment for learning is characterised by:

¡ Sharing learning intentions with the students at the beginning of each lesson

o Outlining the learning outcomes to students on a regular basis

¡ Showing students examples of good work

r Providing students with the opportunity to assess their own work and the work of their peers

¡ Engaging students with past examination papers

o Providing feedback to students
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fn CTl, LCA students havc two closs agscsgmonts peryeor. Eoch studcnt is encouraged and given support

to demonstrate their abilities. As a result, the LCA team strives to be flexible in teaching style and adapt

methodologies to the students. Time can be given to re-teaching topics and individual assistance provided

to students as the need arises.

Teachíng Methodoloeies

The LCA curriculum is very structured, which leads to teachers following the guidelines laid down

in the curriculum in relation to:

. Aims

. Learning outcomes

. Strategies

' Assessment of each module and course

Existing and new teachers to LCA receive a copy ofthe curriculum for their subject area. A copy of all

LCA subject curriculum is available to download from LCA I Cuniculum Online. ln-service is offered where

possible to all teachers in their subject-area. Teaching Methodologies for each subject area are presented

in the curriculum and are subject to personal interpretatlon. Some recommended methodologies include:

' ldentifrTing resources available in the Clonmel area

' An approach that meets the needs of all Leaving Certificate Appf ied students.

' The use of teaching styles that actively involves the participants in a variety of activities

promoting personal responsibility, independent thinking and self-evaluation.

Evaluation of ICA

Evaluation of the LCA programme occurs in two ways. Firstly, there is a continuous informal evaluation

throughout the year. Secondly, at the end of the year the LCA Team willformally evaluate the programme

using a SWOT analysis. This system establishes the strengths, weaknesses, opportunities and threats of

the programme, and this determines what changes, íf any, are needed for the following year. Students

and parents are also asked to review the programme, and their feedback is included in the end of year

evaluation. Constant review of the programme is necessaryto ensure a student-centred curriculum that
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promotes social and personal development, teamworÇ basic numerary and líteracy skifls and good links

with the local community in Clonmel. Some aspects of the LCA programme that are under review include:

¡ Planning and organisation of the programme

r Management and organisation of tasks

o Teachingmethodologies

o Profile of the programme within the school

r Cross curricular links

r Teaching teams and meetings

Related School Policies

This LCA Policy is consistent with and supported by a range of other school policies including:

¡ Code of Behaviour

r Bí Cineálta (Anti-Bullying) poticy

¡ Attendance Policy

o Special Education Needs (lnclusion) Policy

¡ Transition Year Policy

¡ JCSP Policy

r EducationalTours and out of school Activities Policy

This policy dopted byth of Management on 6 ldatel

Signed

Board of Management

Signed:
Principol

Date: 28 7e
Date of next review:
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Aonendix 1- Aoolication Form ICA Class

g CTI Chluain Meala
CTI Clonmel

g-,,rîm" Address: The Mall, Clonmel, T¡pperary

Eírcode: E91 K2E2

Phone: 052 6126269
Email: info@cti-clonmel.ie

Webslte: www.ctì-clonmel,ie

Acting Princtpal: Mr Dominic Walsh

Deputy Pr¡nc¡pal: MsTina Kennedy

Leavine Certi ficate Applied Apn lication Form
Name

Class & School

Address

Home Telephone Number

Mobile Number

Why do you want to do the Leaving Certificate Applied programme?

What hobbies or interests do you have?

What course do you wish to take up when you leave school?

How do you think you could contribute to the Leaving Certificate Applied programme ín CTI Clonmel?
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Are you prepared to do the following (please tick an answer for each question)

Activ¡ty Yes No

Have 90% attendance for each subject module

Complete four key assignments (minim um)in each module

Complete seven tasks

Meet all deadlines for key assignments and tasks as set by

individual teachers and the Department of Education and Youth

Ensure excellent behaviour at afl times in school and during out of
school activities

Complete all homework on time

Wear the full school uniform every day

Bring all necessary equipment, books, resource materials to class

every day

Cooperate with your classmates in the use of shared resources
(e.g, tools or stationery)

Take full responsibility of arriving to schoolon time and likewise to
every class on time
Be cooperative, courteous, friendly and behave in an adult manner
in your relationships with your teachers and fellow classmates

What do you hope to gain by doing the Leaving Certificate Applied programme - how do you hope the
course will help you (e.g. academically, skills, personal development, work experience, friends, career
decisions etc.)

Student signature Date:

Parent/gua rdia n signature: Date

Please note: This application form is only one part of the selection process for LCA, which also includes interviewing
prospective candidates. Completion of this form is not a guarantee of acceptance on the course
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Appendix 2 - Leaving Certificate Applíed learner Contract

Addrass: The Mall, Clonmel, Tipperaryg CTlChluain Meala
CTI Clonmel

Tipperary

ETB
Êlrcode: E91 K2E2

Phons:052 6126269

Ema¡l: info@cri-clonmel.ie

Webslte: www'cti-clonmel.ie
Post-Primary

Acting Prlnclpal: Mr Dominic Walsh

Depüty Pr¡nc¡pll: Ms Iina Kennedy

Leavine Certificate Applied Learner Contract

The Leaving Certificate Applied teaching team within CTI Clonmel believes that there are certain
attitudes and actions that are essential to the successful completion of the Leaving Certificate
Applied programme. These attitudes and actions are listed here.

We want every prospective candidate, and their parents or guardians, to read this document and
to sign the document if they are willing to accept the requirements set out underneath.

Attendance

A minimum 90% attendance is a basic requirement of the Leaving Certificate Applied. Lengthy or
repeated absence must be covered by a medical certificate. Any holidays taken duríng the course
of the two-year programme will not be accepted as a legitimate absence and may result in
part¡cipants losíng out on credits.

Application to class work
We require that every student does their best in relation to ctass work. Credit will not be given
for work that is not consídered to be the best that a student can do, regardless of quality.
Students will be monitored carefully on work experience placements and where possible a
member of the teaching staff will visit and intervíew both the student and their employer.

Behavíour

Pupils will be expected to adhere to the school rules as laid out in the code of behaviour and in
the student journal.

I have read and understood this learner contract, and I agree to follow its contents.

Student signature:

Pa rent/guard ian signatu re:

Date:

Cil Cbnmel, Raheen College and Goelcholóiste Ché¡tinn LCA pol¡cy
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Aooendix 3 ns Certificate Annlied Contract

g CTlChluain Meala
CTI Clonmel

grî Tipperary

ETB

Address: The Mall, Clonmel,Tippemry

Eircode: E91 K2E2

Phone:052 6126269

Erna¡l: ¡nfo@cti-clonmel-ie

Webslte: www.cti{lonmel.ie
Post-Primary

Ast¡ng Pdnc¡pål: Mr DomÌnic Wãlsh

Deputy Princ¡pal: Ms Tina Kenñedy

Leavine Certificate Applied Work Experience Placement

Dear Parent / Guardian,

Please sign and return this form to the Principal before work experience placement begins for
Leaving Certificate Applied students. Please ensure that you have the name and contact
information for the supervisor or employee for this work experience placement.

Yours sincerely,

Dominic Walsh

Principal

hereby declare that I am happy with the work experience

placement that my child has obtained as part of the Leaving

Certificate Applied programme. I am satisfied that he/she will learn a lot through the work

experience, and that he/she will be afforded all the protections associated with the laws

governing employment and the welfare of children.

Parent / Guardian signature:

Date
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